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1. O0mme moJ10KeHHS

1.1. HacTosmas A0/DKHOCTHAS MHCTPYKIMS pa3paboTaHa B COOTBETCTBUM ¢ TpyloBbIM
komekcom Poccumiickoit ®emepammu ot 30.12.2001 Ne 197-®3, KsanupukauuoHHbIM
CIIPABOYHMKOM JODKHOCTEH pPYKOBOJAMTENCH, CICHHATNCTOB M JIPYTHX CIyXKammx (yTB.
[TocranoBnennem Muntpyaa Poccun ot 21.08.1998 Ne 37).

1.2. PyKoBOAMTENb IEHTPA COACHCTBUS TPYJAOYCTPOHCTBY BBITYCKHHUKOB OTHOCHTCS K
KaTeropuy aJIMHHHCTPATHBHO-yIpaBiIeHyeckoro nepconata ®I'bOY BO KemI' MY Munsapasa
Poccun (nanee — Kem'MY) H MOJUHHSETCS HEMOCPEICTBEHHO [POPEKTOPY Mo y4eOHO# padore.

1.3. B cBoeil [eATETHHOCTH PYKOBOJIMTENIb IE€HTPA COJCHCTBHA TPYHOYCTPOHCTBY
BBINYCKHHKOB PYKOBOJICTBY€ETCS:

« Konctutynueit Poceuiickoit ®eneparuu, npunsaToi 12.12.1993;

« TpynoBsiM koziekcom Poccuiickoit @eaeparuu ot 30.12.2001 Ne 197-®3 (nanee — TK
PD);

 @ejepanbHBIM  3aKOHOM Poccwmiickoil ®enepamun ot 27.07.2006 Ne 152 «O
MePCOHATBHBIX TAHHBIX ),

« Tlocranoenennem IIpaButensctsa Poccuiickoit ®enepammu ot 01.11.2012 Ne 1119
«O6 yrBepaeHHH TpeGOBaHMIl K 3alMTe IEPCOHATbHBIX JAHHBIX MpH HX 00paboTKe B
UH(POPMAIIMOHHBIX CHCTEMAX MEPCOHABHBIX JIAHHBIX ),

* IPUKA3aMH, PACIOPSDKEHUSIMH W MHCTPYKUMAMH MUHHCTEpPCTBA 31paBOOXPAHCHHSA
Poccuiickoii Denepaiuu;

* Verasom ®I'BOY BO KemI’'MY Mun3zapasa Poccuu;

* pPacTOpsKEHHSIME | TTpHKa3aMu pekropa KemI'MY;

« KomnektusubiM goropopom ®I'BOY BO KemI'MY Munspasa Poccun;

« [IpaBuiamMu BHyTpeHHero tpyaosoro pacnopsizka ®T'BOY BO Kem['MV Munsipasa
Poccun;

* HACTOSIIEH JODKHOCTHOW HHCTPYKIIMEH.

1.4. PykoBomuTeNb EHTPA COACHCTBHS TPYAOYCTPOHCTBY BBITYCKHUKOB JI0JUKEH 3HATD:

¢ NpUHIKIEI YGPEKTHBHOTO yIIpaBieHUs HHOPMALHLH;

* mopsA0K O(OpPMIIEHHS, BEJEHHS M XPAHCHMs JIOKYMEHTALWH, CBA3AHHOH ¢
HH(OPMAIIMOHHBIM 00eCTIeUeHUEM JIeITeIbHOCTH OpraHn3alluy;

* COBPEMCHHblE  HMH(OPMAUMOHHO-KOMMYHHKAIIMOHHbIE ~ TEXHONOTHH  (TEKCTOBBIC
PENAKTOPBI, JIEKTPOHHBIE TAOIUIIbT), IPUHIMITB paboTh B ceTn HTEpHET:

* OCHOBBI ICHXOJIOTUH OOIIEHHUS, ITHKU TPO(ECCHOHATBHBIX OTHOIICHHUH;

* [IpaBUJIa BHYTPEHHETO TPYL0BOIO pacropsjika;

* [paBWJIa ¥ HOPMbI OXPaHBbl TPY/IA.

1.5. PykoBoauTeb EHTpa COJACHCTBHS TPYAOYCTPOMCTBY BbIYCKHHKOB Ha3HA4acTCs
HA JI0JDKHOCTB M OCBOOOXK/IAeTCs OT JOKHOCTH mprkasoMm pekropa KemI'™MY, B COOTBETCTBHH €
NIeHCTBYIOLIMM 3aKoHOoAaTe beTBOM Poccniickoi Mdeepannn

1.6. Ha Bpems OTCYTCTBHSI PYKOBOJMTENIS LEHTPA COACHCTBHA TPYAOYCTPOHCTBY
BBITYCKHUKOB (OTIYCK, 00J€3Hb, KOMaHIMPOBKA M JIp.) €ro 00s3aHHOCTH MCHOJHACT JIHIIO,
HAa3HAUEHHOEe B YCTAHOBIEGHHOM THoOpsake pacrnopsikenrnem pekropa KemI'MY. kotopoe
npuoOpeTaeT COOTBETCTBYIONIME TIPaBa U HECET OTBETCTBEHHOCTH 33 HAUICKAIICE HCIOIHCHUC
BO3JI0XKEHHBIX HAa HEro 00s3aHHOCTEN.

2. Kpasnduxkanuonnbie TpedoBaHus

2.1 PykoBoauTeb eHTpa COAECHCTBUS TPYI0YCTPOHCTBY BBITYCKHHUKOB COOTBETCTBOBATL
CIEIYIONMM KBATH(HKAIMOHHBIM TPeOOBAHUSM: BhbicIee 00pa3oBaHye H o0LIMH cTax paboTel No
HarpasJI€HHIO 1€ATEJIbHOCTH He MeHee 5 JeT.
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3. TpynoBasi pyHKIHS

3.1. TpyzoBas GyHKIHMS PYKOBOMMTENS LEHTPA CONEHCTBUS —TPYAOYCTPOHCTBY
BBITYCKHHKOB - BBIIOJNHEHHE paboT 1o peanusanuu noautukn Kem['MV B obnactu cojJlefcTBUsA
TPYAOYCTPOHCTBA BBITYCKHUKOB

4. JIo/,zKHOCTHBIE 00S13AHHOCTH

B uacmu codelicmeun mpyooycmpoucmey 6binyCKHUKO8:

4.1. OtcrnexuBaeT TEKYIyl0 HHGOPMALMIO O CUTYallMH U MPOTHO3aX pa3sBUTHs PbIHKA
TPYy/la B PETHOHE.

4.2. Uzyuaet moTpeGHOCTh MEIMIMHCKAX OpraHu3aluii B KBaIM(QUIMPOBAHHBIX Kajapax,
HH(GOPMHUPYS O 3aBKaX OTBETCTBEHHBIX 110 BBITYCKAIOMMM KadepaMm By3a.

4.3. YcraHaBiIuBaeT MOCTOSHHBIE CBSI3W C MEIMIIMHCKMMH OpraHu3alusMH C HEJbIO
MOCTOSHHOTO 0OHOBJIEHHS HHPOPMAIMK O TIOTPEOHOCTSX B BLITYCKHUKAX BY3a.

4.4. Auanu3upyeTr NOTpPeOHOCTH PhIHKA TPYy/la B BBIIIYCKHHKAX BY3a.

4.5. Anamusupyet 3pHeKTHBHOCTD TPYIOYCTPOHCTBA BBIIYCKHUKOB By3a.

4.6. BHOCHT peKOMeHJalli¥ aJIMHMHUCTpAlM¥ By3a O KOPPEKTHPOBKE yueOHbIX
IPOrpaMM M HOMEHKJIATyphbl CHEIHAIbHOCTEH, HCXOs M3 PeaJbHOro Crpoca Ha KOHKPETHBIX
CIEIMAIIUCTOB.

4.7. ®opmupyer OaHK JaHHBIX [peANPHUSITHI-padoTOaTeNell W HMX BaKaHCHH 110
CHEeLMATBHOCTSM BY3a.

4.8. KoHTakTHpYyeT ¢ MpeJNpUSTUIMA H OPraHU3alMsIMH 110 COTIACOBAHHIO KOHKPETHBIX
YCIIOBUH TPYI0YCTpOHCTBA BEITYCKHHKOB By3a.

4.9. KourpommpyeT (opMann30BaHHBI ydeT Bbilyckaembix BY3om  Monozbix
CHELHATHCTOB.

4.10. OpraHuzyeT ¥ NPOBOAMT Ha TEPPUTOPHU H BHE BYy3a KOMILIEKC MEPOIPUATHI 110
TPYJOYCTPOMCTBY BBITYCKHHKOB By3a: "Slpmapku BakaHcuii', "JlHM Kapbepbl', TPE3CHTALHK
NPEANPUATHI ¥ UX CHEIHAIbHOCTEH, TEMATHYECKHE BBICTABKU, KOHKYPCHI, MIKOJIbI, CEMHHAPEIL,
KOH(EPEeHIMH U T.1.

4.11. TIpoBoJ¥T WHAMBHAYyalbHYIlO paboTy ¢ BBIIYCKHHKaMM By3a TO HX
TPYJAOYCTPONCTBY.

4.12. Opranusyer HHGOPMAITMOHHYIO U KOHCY/JIHTALIHOHHYIO MOUICPAKKY BBINYCKHHKOB
BY3a 110 BOIIPOCAM TPYAOYCTPOHCTBA.

4.13. OcymecTBaseT MeTOJUYeCKOe PYKOBOJCTBO W KOOPAMHHPYET HCATEIbHOCTD
cnenuanucra Llenpa.

4.14. TIpOBOIMT CTATHCTHYECKYI0 0OpabOTKy M aHaiu3 HMHGOPMAIMH MO HTOram
pacmpesie/ieHus, a Tak)Ke BCEX MEPONPHSTHH, CBA3aHHBIX C TPYAOYCTPOHCTBOM BBITYCKHHKOB
BY3a.

4.15. VYwuyactByeT B peaiu3anuy (elepalbHbIX H PETHOHAIBHBIX TPOrpaMM CO/ICHCTBHSA
3aHATOCTH U TPYAOYCTPOUCTBY MOJIOIEHKH.

B yacmu onepamugenozo ynpasieHus:

4.16. OOGecrnieuuBaeT  MCIOJHEHWE  pEIIeHWH  PYKOBOJCTBA,  CBOCBPEMCHHOC
MHpOPMHUPOBaHKE €ro O TEeKyIIEeM Xo/ie padoT U HX pe3ylibraTax;

4.17. OGecrneynBaeT CBOEBPEMEHHOE BEJIEHME M IPEJOCTABICHUEC OTYCTHOCTH, IO
dopmam, TpeOyeMbIM OpraHaMH BIAaCTH M MHBIMH OpraHaMH W OpraHH3alUsAMH, B TOM YHCJIC B
pamKax peanu3aimi (eaepatbHbIX H PErHOHAIbHBIX NPOrPaMM H [IPOCKTOB;

4.18. PaspabareiBacT IUlaH  pabOTBI  LEHTPAa  CONCHCTBHSA TPYJAOYCTPOUCTBY
BBIITYCKHHKOB.
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4.19. Bemonuser 006s3aHHOCTEH B 00J1aCTU MEHE/DKMEHTA Ka4yecTBa B COOTBETCTBHM C
3aKpEIUICHHOM OTBETCTBEHHOCTBIO B IPOIECCAX Y HUBEPCUTETA,

4.20. PaspabarpiBaeT ¥ aKTyalIu3UupyeT JOKAIbHbIE HOPMATUBHBIC KThl, KACAIOIIMXCH
JeSATEeNIbHOCTH [10/Ipa3/IeICHHs;

421. Tlpenocrasnser mno 3ampocy aamuuncTpauun Kem['MVY  tpebyemodi B
COOTBETCTBHHU € 3aKOHOJATEILCTBOM P® mH(pOpMALMH 110 TPYIO0YCTPOMCTBY BBITYCKHHKOB IS
nanbHeiimero pasmernenus Ha odunuansHoMm caiite KemI'MY i Ha MOHHTOPUHIOBBIX cairax
MununcTepeTBa HayKu | Bbiciiero oopasosanus PO, 1pyruX MUHUCTEPCTB M BEJIOMCTB;

4.22. OcymectBiser paboThl Ha MEPCOHAIBHBIX KOMIIBIOTEpPAX, C TEKCTOBLIMH
PENAKTOpaMH,  OJIEKTPOHHBIMH  TaOJMIAMM,  OJEKTPOHHOH — MOYTOH H Opay3epamu.
MYJIbTHMEMHHBIM 060pPYI0BAHHEM B HHBIX 3IEKTPOHHO-IM(POBLIX YCTPOHCTBAX, B TOM 4HCIIC
1peHa3Ha4YeHHBIX JUIs Niepeaadyn nHdopmanuu,

4.23. OcyiecTsysieT paboThl B 3I1EKTPOHHON HHPOPMAIMOHHO-00pa30BaTE/ILHOM Cpe/ie
YHuBepcuTeTa;

424, Tlo 3anpocy aIMHHHUCTpAllMM B  YCTaHOBJICHHBIC CPOKH  NPEACTABIACT
MHGOPMAIMIO W  KOMMH MOATBEPXKAAIONIMX JOKYMEHTOB O MPOHJICHHOM [OBBIIICHHH
kBaM(HEKAMKH, NpOYECCHOHATLHON —MEPErnoAroToBKe, MPopeccHoHaIbHOM —O00yUeHHH W
MOBBIMIEHHH YPOBHS MPO(}ECCHOHAIBHOIO MacTepCTBA;

4.25. O6ecriedynBaeT Mephl MO CO3JAHMIO ONATONMPHSTHBLIX M OE30MacHBIX YCIOBHH
Tpyaa, cOOMOEHMI0 TpeGOBaHMi MpaBUi MO OXpaHe TPyJa M TOKApHOW OE30MacHOCTH B
nojpa3ie/ICHIH;

4.26. OcymecTBIsSET KOHTPOJIb COCTOSHUSA MOKAPHOH 0€3011aCHOCTH B IOPa3ICICHHI!

4.27. Cobmoaaer ycTaHOBJIEHHbIe TpeOOBaHUs 110 00pabOTKe U 3alUTE NEPCOHATBHBIX
JAHHBIX; OpraHu3yeT mpouecc OOpabOTKM M 3alMThl TEPCOHANBHBIX JAHHBIX B HCHTPE
CONEHCTBUS  TPYJOYCTPOMCTBY  BBITYCKHHKOB B  COOTBETCTBMM C  YCTAHOBJICHHBIMH
TpeOOBaHUAMMU;

4.28. ObecrieunBaer coOmOeHHe KOH(DUICHIMATBHOCTH [MEPCOHATBHBIX IaHHBIX,
00OpabaTbIBaéMbIX B CTPYKTYPHOM IOJPa3/ICICHUN]

4.29. CobmonaeT KOHGHIEHIHATBHOCTh CBEJICHUH, CBA3AHHBIX C MPO(ECCHOHATBHOM,
ciTyeGHOM, KOMMEPYECKOH JeSTebHOCTBIO, CBEJICHHH 0 (haKTax, COOBITHAX H 00CTOSITENBCTBAX
YaCTHOM JKHU3HU IPKIAHUHA, CBEJICHUH, COCTAB/ISIONIMX TAlHY CICCTBUA U CYyIONPOU3BO/ICTEA
MOJy4aeMbIX OT PYKOBOJAWTENS WM HMHBIM IIyTEM, pasriallleHHe KOTOPBIX MOXKET IMOBJICHD
KOMMEpUECKHii yiiep6 uiH ymepo uMHDKa Y HHBEPCHTETA.

5. IIpaBa

PyKkoBOMTENb IEHTPA COACHCTBHS TPYAOYCTPOUCTBY BBIIYCKHUKOB HMEET IIPABO:

5.1. BHOCHTH NpE/UIOKEHUS BBIIECTOAMIEMY PYKOBOJCTBY MO COBEPUICHCTBOBAHHIO
pabotel Kem[ MV.

5.2. TpeGosarb or pykoBozactBa KeMI'MYVY okasanusi coefiCTBHs B UCIOTHEHHH CBOHUX
Mpo(hecCHOHATbHBIX 00SI3aHHOCTEH M OCYIECTBICHHH 1PaB.

5.3. 3anpammBaTh M IOJy4aTb OT CTPYKTYPHBIX MOJpa3fie/ieHUH H OTBETCTBCHHBIX
corpyauukoB Kem['MY Munszpasa Poccun, a Taike HHBIX OpraHu3anui, y4eHbIX, SKCIIEPTOB,
CHENHATMCTOB MH(OPMAIIHIO H TOKYMEHTbI HEOOXOJMMBIC /UL BBINOJHEHHS BO3TOXKCHHBIX Ha
3a/1a4.

5.4. YyacTBOBaTh B 0OOCYIKICHHH BOIIPOCOB, KAaCAIOIMIMXCsl HCTIOMHAEMBIX JTOKHOCTHBIX
o0s13aHHOCTEH.

5.5. IToBbIIaTh CBOKO MPOPECCHOHATBHYIO KBAHpUKALHIO.

5.6. Ha unble npaBa, npeaycMOTPEHHBIE TPY/IOBBIM 3aKOHOAATEIBCTBOM.
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6. OTBEeTCTBEHHOCTh

PykoBoauTens  IEHTpa  COMACHCTBHA  TPYJOYCTPOWCTBY  BBITYCKHMKOB  HECET
OTBETCTBEHHOCTD:

6.1. 3a HeuCIOJHEHWE WM HEHAJUIeKallee WCIOJIHEHHE CBOUX JOJIKHOCTHBIX
00S3aHHOCTEH, MPEJYCMOTPEHHBIX HACTOSAIIEH O/DKHOCTHONH MHCTPYKIHEH, B Npeienax,
Onpe/ieIeHHBIX JAEHCTBYIOLMIMM TPY/I0BBIM 3aKOHOAaTeIbeTBOM P@.

6.2. 3a npuudHEHWe MarepuaibHOro ymepba paboromarenmo - B Ipejesax.
OIpejie/IeHHbIX JIEHCTBYIOIMM TPYAOBBIM U IPAK/IAHCKHM 3aKOHOaTeIbCTBOM Pd.

6.3. 3a HapyleHHe NpaBUJl OXPaHbl TPYa U TEXHHKH O€30MaCHOCTH B COOTBETCTBUH €O
c1.214 TK PO.

6.4. 3a TpaBOHApYIUEHHs, COBEPIICHHbIC B TPOLECCE OCYIIECTBICHUS CBOCH
NeSTEeIbHOCTH, B TpejieNiax, ONpeleeHHBbIX ACHCTBYIONMM aIMHHUCTPATHBHBIM, YIOJOBHBIM,
rpakIaHCKHM 3aKOHOAATeNbCTBOM PD.

3a BbIIE TEpEYMC/IEHHBIE HAPYIIEHHS PYKOBOJHMTENb  IEHTpAa  COJACHCTBHA
TPYJAOYCTPONCTBY BBITYCKHMKOB MOXET OBITH NpPHUBJICYEH, B COOTBETCTBHM C JACHCTBYIOLIMM
3aKOHO/IATETHCTBOM B 3aBHCHMOCTH OT TSDKECTH MPOCTYIKA K JAUCIHUIUIMHAPHOH, MATEPHAIbHOM,
aIMHHACTPATHBHOM, IPaXJaHCKOH U YTOJOBHON OTBETCTBEHHOCTH.

JIOJDKHOCTHAsI MHCTPYKLHMS yTBepXaaercs B 1-OM OK3eMIUIIpe H HaXOIUTCs B
YIIpaBIeHHH KaJpoB, IEKTPOHHAs BEpCHs IOKYMEHTa mpe/icraBieHa Ha caiite Kem['MY. uto
o0ecrieunBaeT JOCTYIHOCTh JOKYMEHTA B MECTaX €ro MpUMEHEHHH.
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1. PASPABOTAHA

UHO®OPMAIIMOHHbINA JIUCT

COEeNCTBUS TPYAOYCTPOHCTBY
BbIITYCKHHKOB

Hoaxnoctn OUO IMoanucn Hdara
" HauanbHuk ynpasneHus kaapoB | llIMbikoBa ‘{/ avy; /f,(;
CeeTnana BuktopoBHa / 5 ' &
PykoBoauTens LleHTpa [lImakoBa

Mapus AnekcanapoBHa
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2. KOHCYJIbTAHTbI

v 4

JoaxnocTb OUO \ IMoanmucn Jdara |
3. COI'JIACOBAHA

Joaxnocrn (011510 Iloamucn Jdara
OTBeTCTBEHHBIH 3a CHCTEMY Kockkuna
MEHEIKMEHTA KayecTBa Enena BnanumupoBha W A6 062943
YHuBepcHuTeTa, H. 0. NpopeKTopa z
no yuebHoii pabote
Hauvaneuuk ynpasnenus CunbkoBa ,

il [ty |26 262043

JMLIEH3UPOBaHUs, akkpeauTauud | Mapraputa HukosaeBHa
M MEHeXKMEHTa KauyecTBa
obpa3oBaHus

4. BBEJEHO B JEMCTBUE co a1s yTBepXileHHUs H. 0. peKTopa YHuBepcuTeTa «29» Hiolis
2023 r.. (OcHoBanue: npotokon 3aceaanus Yuexoro coeta Ne 10 ot «27 » urons 2023 r., npoTokon
3acejanus Coseta no kadectBy NelO ot « 26» utons 2023 r.).

5. CIIUCOK PACCBUIKH

Koutpoabnblii 3x3emnasp:
Ynpasnenue kaapoB
). 1eKTPOHHbIE KOIHH:

— lleHTp comeHcTBUS TPYAOYCTPOHCTBY BbITYCKHHKOB
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CM PYKOBOIHTEJISI IEHTPa COAeHCTBHS TPY/10yCTPOHCTBY —
BBINYCKHHKOB
JIMCT BHECEHUSI U3MEHEHUH
Homep u jnata Jlara nosry4eHus V1I0JIHOMOYEHHBIN 110 Ka4eCTBY
Homep pacnopsUTeIbHOIO JIOKyMeHTa 00 ;J CTPYKTYPHOTO TO/Ipa3iesieHust / JIHLIO.
M3MEHEHHUs| JIOKYMEHTA O BHECCHHH [M3MCHEHHUSX / BHECEHH BHOCSIIEC N3MEHCHHA
U3MEHEHUI H3MEHEHUI fiomuc:




